State College Presbyterian Church

Church Secretary: Laura Green, officescpc@gmail.com

Overview:

In this document, you will find information broken down into different sections according to the
certifications needed to serve with minors in the Commonwealth of Pennsylvania and the State College
Presbyterian Church. The state of Pennsylvania has passed several pieces of legislation that require
almost all individuals to obtain clearances to work or volunteer with children. These include:

1. Pennsylvania Child Abuse History Clearance

2. Pennsylvania State Police Criminal Record Check

3. An Act 153 Volunteer Affidavit (signed & witnessed) or a Federal Bureau
of Investigation (FBI) Criminal History Background Check (for PA residents less than 10 years or out-of-
state only)

These certifications are required to be kept up-to-date within 60 months (five years) of service or
employment. In addition, the State College Presbyterian Church requires you to:

4. Complete the Safe Church Training Course every 36 months (three years)
5. Complete the State College Presbyterian Church Volunteers with Children and Youth Application Form
with References if you have been active at SCPC for less than 24 months (two years)

Your Recertification Checklist

____ 1. Child Abuse History Clearance (CY113) - PDF copy of certification result

___ 2. Pennsylvania State Police Criminal Record Checks for Employment or Volunteers - PDF copy of
record check result; save and send us your R-number

___ 3. AnAct 153 Volunteer Affidavit (PA Resident for the past 10 years) - see the end of the document
to print, sign, and scan/send a photo

____ 4. Federal Bureau of Investigation (FBI) Criminal History Background Check (PA resident for less than
10 years or out-of-state only) - scanned/photo of physical receipt post-fingerprinting appointment and
then send a PDF copy of the Background Check

____ 5. Complete the Safe Church Training Course
____ 6. Complete the State College Presbyterian Church Volunteers with Children and Youth Application

Form with References if you have been active at SCPC for less than 24 months — A scanned copy sent or
the original dropped off at the church office. This is sent as a separate attachment.
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1. Child Abuse History Clearance (CY113)

1. Go to https://www.compass.state.pa.us/cwis/public/home

2. Select "Individual Login"

NOTICE: Due to a system issue, Child Abuse Clearance applications that are rejected may not be resubmitted through the Child Welfare Portal.
To resubmit a rejected Child Abuse Clearance application please call the Clearance Verification Unit (717-783-6211) or toll free at (1-877-371-
5422) to provide the necessary information or print and mail the corrected Child Abuse Application to Pennsylvania Department of Human
Services, PO Box 8170, Harrisburg, PA 17105-8170.

WELCOME TO THE

Child Welfare Portal

Our service provides a means for individuals to apply for PA Child
Abuse History Clearance online and for mandated reporters to
report child abuse in Pennsylvania.

INDIVIDUAL LOGIN || CREATE INDIVIDUAL ACCOUNT

Organizations can manage PA Child Abuse History Clearances
online for their employees and volunteers

ORGANIZATION LOGIN ” CREATE ORGANIZATION ACCOUNT

3. Select “Access My Clearances”

FAQ | Conti

pennsylvania

CHILD WELFARE INFORMATION SOLUTION

Need Help? Contact the CWIS Support Center at 1-877-343

What Would You Like To Do Today?

Please select which account you would like to access.

I ACCESS MY CLEARANCES l [ ACCESS MY REFERRALS ]

3. Select "Continue" by scrolling to the bottom of the "DISCLOSURE OF PERSONAL INFORMATION" page.

5. You may already have a CWIS individual account created from when you initially applied for your certifications
for the church or other volunteer opportunities - this is your Keystone ID and password. State College
Presbyterian Church DOES NOT have your login information. You should have an email from pa.gov that lists
your Keystone ID when you first created an account. If you have your user ID, you can reset your password if
needed. If you do not have your user ID, you will need to contact the CWIS Support Center at 1-877-343-0494 to
ask for further instructions. Otherwise, create a login ID and password.


https://www.compass.state.pa.us/cwis/public/home

w pennsylvania
Keystone Key

o Forgot User ID

lauragreen0912@gmail com

ﬂ Forgot Password

Password

.

Self-service for Commonwealth
Employees

o Change CWOPA Password or Hint Questions

WARNING! US GOVERNMENT SYSTEM and DEPARTMENT OF HUMAN SERVIGES SYSTEM. Unauthorized access is prohibited by Public Law 89-474 “The

Computer Fraud and Abuse Act of 1986". Use of this system constitutes CONSENT TO MONITORING AT ALL TIMES and is not subject to ANY expectation of
privacy. Unauthorized use of or access 1o this system may subject you to civil or criminal penalties under state or federal law. This statement is being posied by the

Department of Human Services Security and Audits Unit.

Copyright© 2024 by the Commonwealth of Pennsylvania. All Rights Reserved.

6. Once you have successfully logged in, you will see the page below:

Help  Ishell0118

W pennsylvania

How would you like to verify your account?

[a] =1

Security Questions

Answer your security questions to verify your account

START START

Email Security Code

Receive a security code via email address to verify your account
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7. If you have requested a Child Abuse Clearance before select “resubmit” then select “resubmit” again in the
prompt. Update and complete the application. If you have not, complete the application process.



@) status of Submitted Applications

You can modify an application with an issued certificate, if an error exists on the current certificate. To resubmit an application, click the Resubmit
button below.

Warning

Itis recommended that you DO NOT save your certificate on a public computer. Doing so could leave your personal informaticn open for others to view!
Only save your certificate to a trusted computer to protect your information.

e-Clearance ID: 000006349198 6y’

Purposs Employee of Child Care Services

0 On 08/01/2021

Your application has been processed. To view the result, click here. Verified On 08/02/2021

e-Clearance ID: 000006216212 &
Purpese Volunteer Having Contact with Children Created On 06/14/2021 Updated On 06/15/2021

Your application has been processed. To view the result, click here. Verified On 06/15/2021

e-Clearance 1D: 000000939798 &

Purpose Volunteer Having Contact with Children

d On 10/05/2015 Upd

n11/21/2015

Your certification is more than 60 months old from the Verification Date and can no longer be used. verfied On 10/09/2015

8. Choose the Volunteer Having Contact with Children option, select the category of “other”, then type in the
Agency name as “State College Presbyterian Church”

e-Clearance ID: 000009425907 I DELETE APPLICATION l I SAVE APPLICATION l
Back To My Account
Part 1
Pt e Application Purpose
Applicant Information Please select the reason you are submitting this Pennsylvania Child Abuse History Clearance application. You can select
only one reason per application. If you require additional child abuse history clearances for any other reason, you will
() current Address need to submit another application. You can submit another application at any time from your PA Child Abuse History
Clearance Account.
Previous Address
Household Members For more detailed definitions and exceptions to clearance requirements please see the Who Needs Child Abuse
Clearances at http://keepkidssafe.pa.gov/clearances/index.htm
Application Summary
Part 2 © e eV ETaa e [1I6[¢k Applying for the purpose of volunteering as an adult for an unpaid
position as a volunteer with a child-care service, a school or a program, activity or service, as a person responsible
eSignature for the child's welfare or having direct volunteer contact with children.
Application Payment

"Individuals submitting an application as a Volunteer Having Contact with Children agree to use the certification
for volunteer purposes only. The application fee will be waived if you have not obtained a volunteer certification
free of charge within the previous 57 months.

Please Note: The use of the term "certification " is used interchangeably with "clearance"."
Volunteer Category iequires) Agency Name irequirea)

Other v State College Presbyterian Church

9. You will then have the option to change/verify all information that you have already completed. As a volunteer
applicant, the application fee is waived if you have not obtained a volunteer certification free of charge within
the previous 57 months. If you have, there is a $13 fee.
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e-Clearance 1D: 000009425907 DELETE APPLICATION ]

SAVE APPLICATION

Application Payment

Did the organization you are volunteering for provide an authorization code for your application? An authorization
code is not required to submit your application. requren @

O Yes @ No

As avolunteer applicant, the application fee is waived if you have not obtained a volunteer certification free of
charge within the previous 57 months. Since you have already received a volunteer certification free of charge
within the previous 57 months, you are required to provide an $13 credit/debit card payment or an authorization
code from the organization that is asking you to obtain a Pennsylvania Child Abuse History Certification for the
application fee.

To complete your credit/debit payment, you will be navigated to a secured external site. If your application times
out it will be saved to your PA Child Abuse Histary Clearance Account where you may quickly retrieve and continue
it

<PREVIOUS MAKE A PAYMENT >

9. Once your application has been processed (usually 2-3 days), send a PDF copy of your PENNSYLVANIA CHILD
ABUSE HISTORY CERTIFICATION to Laura Green at officescpc@gmail.com or bring it to the church office.

NOTE: Information on how to “Print to PDF” can be found here: https://www.howtogeek.com/235134/how-to-
print-to-pdf-on-any-computer-smartphone-or-tablet/

2. Pennsylvania State Police Criminal Record Checks for Volunteers

1. Go to https://epatch.pa.gov/home
2. Select “New Volunteer Record Check”
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E PATCH Home Record Check FAQ
e PR "5

o A
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‘Governor Josh Shapiro

Commissioner Christopher L.
Paris*

Welcome to Pennsylvania Access To Criminal History
The PATCH unit will no longer mail out any PATCH check that is requested on the EPATCH web site. It will be the responsibility of the requestor to print out the No Record or Record response.
PATCH Helpline 1-888-QUERY-PA (1-888-783-7972)

All requests for Notarized copies of a Criminal Record Check MUST BE submitted by mail

New Volunteer Record Check
Submit a New Record Check
Check the status of a Record Check

Registered PATCH Accounts

(Only used by pre-approved organizations)

3. Check the acknowledgement and select “accept” at the bottom of the page.
4. Fill in the form. State College Presbyterian phone: (814) 238-2422. Enter your own address.

@ PATCH Home Record Check FAQ Help

Reason For Request: VolunteerFREE

* Volunteer Organization Name:

College Presbyterian Church

Volunteer Organization Phone | 3742382422
Number:

* First Name: | | gy
Middle Name:
*Last Name: | reen
* Address Line :: | 1071 Horseshoe Circle
Address Line 2:
*City: | pAFurnace
*State: | pennsylvania v
*Zip: | 16865
Country: UNITED STATES

* Email Address: | officescp nailcom

Confirm Email Address: | officescpe@grnail com

* Phone Number: | g1424

7

5. Select “Next” once you review your information and confirm, then select “Proceed”
6. Fill out the Record Check Request form with your information, then select “Enter This Request” (see below)



Record Check Request Form

Please enter as much information as possible for the individual you would like to perform a background check on. First and middle names may NOT contain numbers, hyphens, apostrophes, dashes, or any other non-alphat
characters. Last narmes may contain dashes. Fields marked with an * are required. To submit multiple requests, click the "Add Another Request" button. When finished entering requests, click the "Submit This Request" butt
* First name: | gy
Middle Name: s

* Last Name: | Green

Suffix:
Identity Theft #: Only enter information if PATCH has supplied you
with an ID Theft number
Social Security #: (30000000 (Highly recommended)
* Date of Birth: | mm/dd/yyyy

Sext  Unknown v
Race: Unknown v

First Middle Last/Maiden

Alias1 Laura Ann Madden|

Alias 2

Alias 3

7. Once Finished, select “Submit this Request” and then “Submit”
8. Save the Control # (The R number located to the left of your name).
9. Click on the R number (left of your name) to view your certificate

Record Check Request Results

The results of your background check requests are displayed below: This page will automatically refresh several times and update the status of your record checks. Please wait until processing has

finished before reviewing any background checks. Once processing is complete, click on the Control Number hyperlink to view the details of a specific record check.

Record Check Requests

Search

Control # +* Subject Name Date of Request Status

R31530M9 Creen,Laura Ann 08/13/2024 01:45 PM No Record

Showing 1tc1of 1entries

10. You can now select the link “Certificate form” to print/save the RESPONSE FOR CRIMINAL RECORD CHECK to PDF
and send to Laura Green at officescpc@gmail.com or print out and bring it to the church office.
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Record Check Details

< the details of a particular record check request. The request process has been completed. You may now print the certification form for your records. Not

scelpt associated with this record check request just click on the receipt number hyperlink. To view/print the certification form for this request click on the Ce

Control # R31530119

Requested by Laura Green

Subject Name: GreenLaura Ann Status: No Record
Alias/Maiden Name 1: Madden,Laura Ann Request Date: (08/13/2024 0145 PM
Race: Unknown Last Update Date: (08/13/2024 01:45 PM
Sex: Unknown Fee: $0.00
Date of Birth: 03/20/1986 Payment Method: Free
Social Security #: xxx-xx-4857 Receipt #: R31530119

Reason for Request: Volunteer

Certification Form

NOTE: Information on how to “Print to PDF” can be found here: https://www.howtogeek.com/235134/how-to-
print-to-pdf-on-any-computer-smartphone-or-tablet/

3. Volunteer Affidavit — if you have been a resident of PA for the last 10 years (see end of
document)

1. Print, read, sign, scan/take a photo, and send via email or drop off at the church office.

4. Federal Bureau of Investigation (FBI) Criminal History Background Check (PA resident less
than 10 years or out-of-state only)

1. Go to https://www.identogo.com/LOCATIONS/PENNSYLVANIA

M S LSV Ly LS I IS 1 LS, I WA 13 U

printing pravider for the Commonwealth of Pennsylvania and is 3

certified FBI Channeling Agent

For answers to FAQs and information about the Pennsylvania Fingerprinting
Program, click here.

Enrollment Services

Digital Fingerprinting TSA Enroliment by IDEMIA Photo Services

2. Select Digital Fingerprinting and enter Service Code “1KG756”
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IdentoGO

Enter your Service Code to get started.

1KG756 GO

Don't know your Service Code?
Contact your agency or click here.

IdentoGO® has a growing number of convenient locations across the U.S. to meet your identity-related needs.

3. Select “Schedule or Manage an Appointment” and complete the information under “Name/Method of Contact”.
Then click “Next” once completed.

(O Name / Method of Contact () UEID/Dats of Birth
Notes:

- Important! You must finish the registration process to b fingsrprintad. You will recsive an email or confirmation numbsr when ragistration is complsts.
+ Legal Name must match exactly on all identification documents brought to enroliment
« Remember the phone numbers and/or email address provided below, as they will be used to retrieve your information during your in-person enrollment.

Email Address Entry
Whils not required, it is highly recommended to input your smail address during the registration procsss.You will bs smailsd a link to aceess your Eligibility Lstter allowing
quicker access to your results. If a “Criminal History Record” is found as a result of your Federal Criminal Background Check, your results will be mailed to you only. Eligibility
Letters will be mailed to all applicants regardiess of providing an email address

Legal Name
* First Name * Middle Name (or NMN if no middle name)
Laura Ann
* Last Name Suffix
Grasn -- Choose Ons -- v
Date of Birth
* Date of Birth * Confirm Date of Birth
03/20/1986 03/20/1986

* Method of Contact (at least one method is required)

Email Confirm Email

officssopo @ gmail. com officescpo@gmail. com
Country Code Phone 1

Unitad States v (814) 2495670
Gountry Gode Phone 2

Unitad Statss v

4. Create a Security Question only you would know the answer to, and answer the question in the second space.
This question cannot be reset, and you must write it down for future use. Then hit “Next”



Please enter your information below. Then click ‘Next' to centinue or ‘Cancel to exit.
Agency ldentifiers

* Create a Security Question for your Background Check Results

Type your question in box. You will be prompted with this question when attempting to access your Eligibility
Letter.

What is your favorite color?

* Type the answer to your Security Question in the box below

IMPORTANT! Stors your answer in a safe place—it is your answer only and s not able to be retrisved or reset.
Applicants with “No Criminal History Found™ as a result of your Federal Criminal Background Check will be
emailed a link to acosss your Eligibility Lefter.

You must be prepared to download, save or print the Eligibility Letter when accessing it the first time
because you will only be able to access the link once.
The smail link cannot be resst or re-emailed.

Aftar olicking the smailed link, you will have thres attempts to correetly answer your Seeurity Question to
retrieve your Eligibility Letter.

Reminder, your Eligibility Letter will be mailed to the address you provided on the Essential Info screen. If unsure
of acouracy, pleass click the back button and verify the information you entered is correct before continuing on
with the pre-enrollment process.

Teal

o)

5. Complete the Citizenship questions and then hit “Next”

» Additional Info Personal Questions Personal Info

* Required Fields

Please enter your information below. Then click ‘Next' to continue or ‘Cancel’ to exit.

Citizenship

* Country of Birth

‘ United States v|

City of Birth

‘ Huntingdon |

* State/Province of Birth

‘ Pennsylvania v|

* Country of Citizenship

| United States Vl

=

6. Answer the Personal Questions. Please note that we do not have an Authorization Code (Coupon Code), and
there will be a fee that needs to be paid for the FBI Fingerprint Clearance.



Gitizenship Psrsonal Info Address

* Requirsd Fislds

Please answer the questions below. Then click ‘Next' to continue or ‘Cancel’ to exit.

*“ Have you sver used an alias? (:} Yas m

* |s your mailing addrass the same as your residential address? O Yos .C::. No

* Do you have an Authorization Code (Coupon Cods) that you will be using as a method of payment? (:} Yes

MOTE: Please have Authorization Code available fo enter on the website later in the scheduling process.

TN
( % Cancel ) € Back Next »
S A

You will then be sent to another page where you will need to complete more Personal Questions and then the
Address page where you will put your home address. Under the Documents section, it is easiest to choose your
Driver’s License, if applicable, as your form of ID. Enter that and hit “Next” (make sure you bring this document
to your enrollment location)

nal Info > Address Looation Date and Time

* Required Fields

T
g

=]
a

Please select the required documents to bring to your enrcliment. Then click "Next' to continue or 'Cancel' to exit.

Documents
* Document

Driver's License issued by a State or outlying pessession of the U.S. A4

* Doss the namse you ars snrolling undsr match the names on all documents selscted? C:- No

Bring the following Required Identity Documents to your enroliment: ‘

1. Driver's License issued by a State or outlying possession of the U.S.

You will the choose the Enrollment Center that works best for you. There is one center located in State College
off of Science Park Road. When you choose the location, you can set up an appointment.



P —

*“ Required Fislds

Enter a Postal Code, City, Airport Code or Special Location Access Code to search for a location to schedule your appointment. After selecting a location, click ‘Next' to
continue or 'Cancel’ to exit.

Note: Your registration is not yet complete. You must selsct a location, as well as a date/time on the following pagss prior to receiving your appointment confirmation.

Search for an Enroliment Center by Postal Code, City and State, or Airport Code. Number of Results: 5 >
16801 ¢ Use My Location e REER
= All Locations will be closed Labor Day, Mon, 02 Sep 2024, unless otherwise indicated
Location Address Next 7 Days Distance
+ State College, PA 1951 Pine Hall Rd 250 appointments available
@ IdentoGO Hours:
1951 Pine Hall Rd Monday - Friday: 09:00 AM - 11:50 AM & 12:40 PM - 04:00 PM

State Collegs, PA 16801-5108

EC located inside Advantage Resource Group

> Lewistown, PA 20 N Wayns St 90 appeintments available 19.7 mi
? Huntingdon, PA 54 Pennsylvania Ave 179 appointments available 23.39 mi
» Lock Haven, PA 62 E Church St 85 appointments available 31.34 mi
» Clearfield, PA 316 E Cherry St 93 appeintments available 34.54 mi

g ™
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At your appointment, they should be able to explain the process of receiving your results. Once the background
check is complete, an email will be sent to you to access the background check online, along with the results
being mailed to your home.

. Email or drop off the scanned/photo of the physical receipt after your fingerprint appointment, and then, once
you receive your background results, please email them to Laura Green at officescpc@gmail.com or drop them
off at the office.
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Act 153 Volunteer Affidavit

I attest to the following statements in lieu of obtaining the FBI clearance as allowed by Act 153 of 2014 for volunteers:

L.

I am applying for the position of an unpaid volunteer position with the State College Presbyterian
Church.

I have been a resident of the Commonwealth of Pennsylvania for the entirety of the ten (10) year period
immediately preceding the date of this Affidavit.

I am not disqualified from service as a volunteer as a result of a conviction of one or more of the
following offenses listed under Title 18 of the Pennsylvania Crimes Code, or the attempt, solicitation, or
conspiracy to commit any of the following offenses:
a. Criminal homicide (Chapter 25);
b. Aggravated assault (Section 2702);
c. Stalking (Section 2709.1);
d. Kidnapping (Section 2901);
e. Unlawful restraint (Section 2902);
f. Rape (Section 3121);
g. Statutory sexual assault (Section 3122.1);
h. Involuntary deviate sexual intercourse (Section 3123);
i. Sexual assault (Section 3124.1);
j- Aggravated indecent assault (Section 3125);
k. Indecent assault (Section 3126);
1. Indecent exposure (Section 3127);
m. Incest (Section 4302);
n. Concealing death of a child (Section 4303);
o. Endangering welfare of children (Section 4304);
p. Dealing in infant children (Section 4305);
g. Felonies related to prostitution (Section 5902 (b));
r. Obscene and other sexual materials/performances (Section 5903(c));
s. Corruption of minors (Section 6301); or
t. Sexual abuse of children (Section 6312).

I have not been convicted of an offense similar in nature to those offenses listed in Paragraph 3 above
under the laws or former laws of the United States or one of its territories or possessions, another state,
the District of Columbia, the Commonwealth of Puerto Rico or a foreign nation, or under a former law of
this Commonwealth.

I am not disqualified from service as a volunteer as a result of a felony conviction for violation of the
Controlled Substance, Drug, Device and Cosmetic Act (35 P.S. § 780-101 et seq.) during the five (5) year
period immediately preceding the date of this Affidavit.

I have not been named as a perpetrator of a founded report in the Pennsylvania Statewide Database for an
act of child abuse committed within the five-year period immediately preceding the date of this Affidavit.

I hereby affirm that the information in this affidavit is true and correct to the best of my knowledge and belief and that the
signature is being made subject to 18 Pa.C.S.A. § 4903 relating to crimes for false sworn statements, which is a
misdemeanor of the third degree punishable by up to one-year imprisonment.

Date

Affiant Printed Name Affiant Signature

Date

Witness Printed Name Witness Signature



