
 

 

State College Presbyterian Church 

 

Church Secretary: Laura Green, officescpc@gmail.com  

  
 

Overview:  

In this document, you will find information broken down into different sections according to the 

certifications needed to serve with minors in the Commonwealth of Pennsylvania and the State College 

Presbyterian Church. The state of Pennsylvania has passed several pieces of legislation that require 

almost all individuals to obtain clearances to work or volunteer with children. These include: 

1. Pennsylvania Child Abuse History Clearance 
2. Pennsylvania State Police Criminal Record Check 
3. An Act 153 Volunteer Affidavit (signed & witnessed) or a Federal Bureau 

of Investigation (FBI) Criminal History Background Check (for PA residents less than 10 years or out-of-
state only) 
 
These certifications are required to be kept up-to-date within 60 months (five years) of service or 

employment. In addition, the State College Presbyterian Church requires you to: 

4. Complete the Safe Church Training Course every 36 months (three years) 

5. Complete the State College Presbyterian Church Volunteers with Children and Youth Application Form 

with References if you have been active at SCPC for less than 24 months (two years) 

 

Your Recertification Checklist  

___ 1. Child Abuse History Clearance (CY113) - PDF copy of certification result 
 
___ 2. Pennsylvania State Police Criminal Record Checks for Employment or Volunteers - PDF copy of  
record check result; save and send us your R-number 
 
___ 3. An Act 153 Volunteer Affidavit (PA Resident for the past 10 years) - see the end of the document 
to print, sign, and scan/send a photo 
 
___ 4. Federal Bureau of Investigation (FBI) Criminal History Background Check (PA resident for less than 
10 years or out-of-state only) - scanned/photo of physical receipt post-fingerprinting appointment and 
then send a PDF copy of the Background Check  
 
___ 5. Complete the Safe Church Training Course 
 
___ 6. Complete the State College Presbyterian Church Volunteers with Children and Youth Application 
Form with References if you have been active at SCPC for less than 24 months – A scanned copy sent or 
the original dropped off at the church office. This is sent as a separate attachment.  
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1. Child Abuse History Clearance (CY113)   

 

1. Go to https://www.compass.state.pa.us/cwis/public/home  

2. Select "Individual Login"  

 
  

3. Select “Access My Clearances”   

 
  

 

3. Select "Continue" by scrolling to the bottom of the "DISCLOSURE OF PERSONAL INFORMATION" page. 

 

5. You may already have a CWIS individual account created from when you initially applied for your certifications 

for the church or other volunteer opportunities - this is your Keystone ID and password. State College 

Presbyterian Church DOES NOT have your login information. You should have an email from pa.gov that lists 

your Keystone ID when you first created an account. If you have your user ID, you can reset your password if 

needed. If you do not have your user ID, you will need to contact the CWIS Support Center at 1-877-343-0494 to 

ask for further instructions. Otherwise, create a login ID and password. 

 

https://www.compass.state.pa.us/cwis/public/home


 

 

  
6. Once you have successfully logged in, you will see the page below:  

 

 
7. If you have requested a Child Abuse Clearance before select “resubmit” then select “resubmit” again in the 

prompt. Update and complete the application.  If you have not, complete the application process. 



 

 

 
 

 

8. Choose the Volunteer Having Contact with Children option, select the category of “other”, then type in the 

Agency name as “State College Presbyterian Church” 

 
9. You will then have the option to change/verify all information that you have already completed. As a volunteer 

applicant, the application fee is waived if you have not obtained a volunteer certification free of charge within 

the previous 57 months. If you have, there is a $13 fee. 



 

 

 
  

9. Once your application has been processed (usually 2-3 days), send a PDF copy of your PENNSYLVANIA CHILD 

ABUSE HISTORY CERTIFICATION to Laura Green at officescpc@gmail.com or bring it to the church office. 

 

NOTE: Information on how to “Print to PDF” can be found here: https://www.howtogeek.com/235134/how-to-

print-to-pdf-on-any-computer-smartphone-or-tablet/  

2. Pennsylvania State Police Criminal Record Checks for Volunteers   

 

1. Go to https://epatch.pa.gov/home 

2. Select “New Volunteer Record Check”   
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3. Check the acknowledgement and select “accept” at the bottom of the page.   

4. Fill in the form. State College Presbyterian phone: (814) 238-2422. Enter your own address. 

  
  

5. Select “Next” once you review your information and confirm, then select “Proceed”   

6. Fill out the Record Check Request form with your information, then select “Enter This Request” (see below) 

 



 

 

  
7. Once Finished, select “Submit this Request” and then “Submit” 

8. Save the Control # (The R number located to the left of your name).   

9. Click on the R number (left of your name) to view your certificate  

  

 
  

10. You can now select the link “Certificate form” to print/save the RESPONSE FOR CRIMINAL RECORD CHECK to PDF 

and send to Laura Green at officescpc@gmail.com or print out and bring it to the church office. 
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NOTE: Information on how to “Print to PDF” can be found here: https://www.howtogeek.com/235134/how-to-

print-to-pdf-on-any-computer-smartphone-or-tablet/  

3. Volunteer Affidavit – if you have been a resident of PA for the last 10 years (see end of 

document) 

1. Print, read, sign, scan/take a photo, and send via email or drop off at the church office. 

 

4. Federal Bureau of Investigation (FBI) Criminal History Background Check (PA resident less 

than 10 years or out-of-state only) 

 
1. Go to https://www.identogo.com/LOCATIONS/PENNSYLVANIA 

 

 
2. Select Digital Fingerprinting and enter Service Code “1KG756” 
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3. Select “Schedule or Manage an Appointment” and complete the information under “Name/Method of Contact”. 

Then click “Next” once completed.  

 

 
 

4. Create a Security Question only you would know the answer to, and answer the question in the second space. 

This question cannot be reset, and you must write it down for future use. Then hit “Next” 

 

 



 

 

 
 

5. Complete the Citizenship questions and then hit “Next” 

 

 
 

 

 

6. Answer the Personal Questions. Please note that we do not have an Authorization Code (Coupon Code), and 

there will be a fee that needs to be paid for the FBI Fingerprint Clearance. 

 



 

 

 
 

7. You will then be sent to another page where you will need to complete more Personal Questions and then the 

Address page where you will put your home address. Under the Documents section, it is easiest to choose your 

Driver’s License, if applicable, as your form of ID. Enter that and hit “Next” (make sure you bring this document 

to your enrollment location)  

 

 
 

8. You will the choose the Enrollment Center that works best for you. There is one center located in State College 

off of Science Park Road. When you choose the location, you can set up an appointment. 



 

 

 
 

 

9. At your appointment, they should be able to explain the process of receiving your results. Once the background 

check is complete, an email will be sent to you to access the background check online, along with the results 

being mailed to your home.  

 

10. Email or drop off the scanned/photo of the physical receipt after your fingerprint appointment, and then, once 

you receive your background results, please email them to Laura Green at officescpc@gmail.com or drop them 

off at the office.  
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Act 153 Volunteer Affidavit 

I attest to the following statements in lieu of obtaining the FBI clearance as allowed by Act 153 of 2014 for volunteers: 

1.  I am applying for the position of an unpaid volunteer position with the State College Presbyterian 

Church.  

2.  I have been a resident of the Commonwealth of Pennsylvania for the entirety of the ten (10) year period 

immediately preceding the date of this Affidavit.  

3.  I am not disqualified from service as a volunteer as a result of a conviction of one or more of the 

following offenses listed under Title 18 of the Pennsylvania Crimes Code, or the attempt, solicitation, or 

conspiracy to commit any of the following offenses:  

a. Criminal homicide (Chapter 25);  

b. Aggravated assault (Section 2702);  

c. Stalking (Section 2709.1);  

d. Kidnapping (Section 2901);  

e. Unlawful restraint (Section 2902);  

f. Rape (Section 3121);  

g. Statutory sexual assault (Section 3122.1);  

h. Involuntary deviate sexual intercourse (Section 3123);  

i. Sexual assault (Section 3124.1);  

j. Aggravated indecent assault (Section 3125);  

k. Indecent assault (Section 3126);  

l. Indecent exposure (Section 3127);  

m. Incest (Section 4302);  

n. Concealing death of a child (Section 4303);  

o. Endangering welfare of children (Section 4304);  

p. Dealing in infant children (Section 4305);  

q. Felonies related to prostitution (Section 5902 (b));  

r. Obscene and other sexual materials/performances (Section 5903(c));  

s. Corruption of minors (Section 6301); or  

t. Sexual abuse of children (Section 6312).  

4.  I have not been convicted of an offense similar in nature to those offenses listed in Paragraph 3 above 

under the laws or former laws of the United States or one of its territories or possessions, another state, 

the District of Columbia, the Commonwealth of Puerto Rico or a foreign nation, or under a former law of 

this Commonwealth.  

5.  I am not disqualified from service as a volunteer as a result of a felony conviction for violation of the 

Controlled Substance, Drug, Device and Cosmetic Act (35 P.S. § 780-101 et seq.) during the five (5) year 

period immediately preceding the date of this Affidavit.  

6.  I have not been named as a perpetrator of a founded report in the Pennsylvania Statewide Database for an 

act of child abuse committed within the five-year period immediately preceding the date of this Affidavit.  

 

I hereby affirm that the information in this affidavit is true and correct to the best of my knowledge and belief and that the 

signature is being made subject to 18 Pa.C.S.A. § 4903 relating to crimes for false sworn statements, which is a 

misdemeanor of the third degree punishable by up to one-year imprisonment.  

 

______________ ___________________________  _________________________________  

Date    Affiant Printed Name    Affiant Signature  

______________ ___________________________  _________________________________  

Date    Witness Printed Name    Witness Signature 

 


